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THUH TFAH 2013 & ¢ael & WY HIH FIA
(Working with Table in MS Access 2013)
HGGT 25er @ & @il (How to Open an Existing Table):
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29 & 731 Rais 38 a7 (How to Add a New Record in table)

MS Access 2013 F 29T & 3T ol AT MS Excel H 3T gof adal S1ET &7 &1 Repls & I F1H
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| j Customers

D - First Name Last Name
52 Denver Ferguson
53 John Emory
54 Ebony Farmer
55 Kim Doe
56 Coretta Diaz
57 Victor Denver
58 Hamish David

Record: M 4 |52 a0f 200 | » M
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ID - First Name Last Name Street Address City =
198 Alex Yuen & Marcus Ln. Cary
199 Lia Richards 890 Garvey St. Durham
200 Karla Nichols 9381 DuBois Ct. Durham
201 Tyrese Hanlon 31 Crispus Ct. Apt B Cary
202 Juan Flores 122 Luna St. Durham
204 Tobias Inman 34 Peace St. Raleigh
205 Teyonah Lamb 321 Home Dr. Raleigh
206 Gregoire Pick 604 Hatsy Way Charlotte
207 Mallary Pont 91 Julianna Way Charlotte
208 Rajeev Parthasarathy 1009 Raleigh Street Hillsborough
209 will Good 38 Learnfree 5t. Raleigh
212 David Barrett 434 Hill St. Raleigh
* (New) ]
Record: 4 4 2071 of 201 search 1
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29 # Rais a8 @3 &I (How to Save a Record in Table)
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2qer & Ralsd # e &8 #{ (How to Edit Records in Table)
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25er H Repis & gerv (How to Delete a Record in Table)
o U Ugd RIS & a8 3R A I W Foleh e R RS T 7FA |
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ID - First Name - Last Name - Street Address & City Z
i 206 Gregoire Pick 604 Hatsy Way Charlotte NC
+ 207 Mallary Pont 91 Julianna Way Charlotte NC
i 208 Rajeev Parthasarathy 1009 Raleigh Street Hillsborough  NC
+ 209 will Good 38 Learnfree 5t. Raleigh NC
+ 212 David Barrett A34 Hill st. Raleigh NC
- |+ 213 Florence Henderson 1874 Thistledown Ave Raleigh NC
= 214 Abigail Lawrence 361 West Third 5t Chapel Hill NC
+ 215 Larry Paige 71 Circle Ct Durham NC
Record: M 4 (2071 of 203 | + M b Search 4



e Tk d1¢ Home Tab W YT Record group W Feeh &L 3R Delete command 9X fFereh &Y
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You are about to delete 1 record(s).

LL. If you click Yes, you won't be able to undo this Delete operation.
Are you sure you want to delete these records?

o 39T Rehis TART &7 & ger f&ar Frwam|

e - Rprsq o T 3= 383 o) Rapis gea & o o a8y §ar 81 3eeor & faw, afe 3mg
fonell 2oel & & 2139 ReplS HY gaTd § A RIS TSt HEAT3H &M 3HeTshA S8 e T8I ol

ST 212,214, 215 ...

P ——
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ID - First Name »| Last Name ~ Street Address - City -
204 Tobias Inman 34 Peace St. Raleigh NC
205 Teyonah 321 Home Dr. Raleigh NC
206 Gregoire Record 213 has 604 Hatsy Way Charlotte NC
207 Mallary been deleted 91 Julianna Way Charlotte NC
208 Rajee’ 1009 Raleigh Street Hillsborough  NC
209 Good 38 Learnfree St. Raleigh NC
212|David Barrett 434 Hill st. Raleigh NC
214 Abigail Lawrence 361 West Third 5t Chapel Hill NC
215 Larry Paige 71 Circle Ct Durham NC
Record: M 4 bbb | Yo Filter | [Search 4]
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2Fer A Hlez & U (How to Hide Fields in Table)
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o Y Ugd Field title TR ISe-fFeleh &Y, T Hide Fields fehed Il

i Menu ltems
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Find...
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(How to Resize fields and rows in Table)
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29 H UF Bles FT JFR 9 agel (How to Resize a Field in Table)
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= Products Table

ID = Product Name E Description &
20 Italian Rum Try as we might, it's impossible to get drunk from our Italian
2| Cheesecake Muoist, rich and dreamily creamy. Every biteful is sinfully delic

[+]

22 Cheesecake, strav Our NY-style classic, but now you can count it as a fruit ser

[+

23 Easter Creme Cal Like a Chocolate Créme Egg, except a three layer cake. Topf

[+]

24 Lemon Blueberry Summer sunshine, ripe blueberries and sugary lemonade. Tal

[+]

25 Triple Berry Shor! Strawberries, raspberries, and blueberries. May turn your lif

[+

26 Hummingbird - Su Made out of actual hummingbirds. Mo, not really. But this pir

[+]

27 Pumpkin Spice - 2 Spicy and sweet-- the best thing about Autumn. Bringitto T

[+

28 Apple Spice - Aut Much easier to eat than bobbing for apples, but the caramel

[+

29 Gingerbread - VWi A bite of this cake will give you a great deal more pleasure th

2ol H U GfFd FT HFR FF dqe (How to Resize a Row in table)
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= Products Table

i Product Mame

Description

20 Italian Bum

Try as we might, it's impossible to get drunk from

21 Cheesecake
22 Cheesecake, strawberry
23 Easter Creme Cake- Spring

Muoist, rich and dreamily creamy. Every biteful is s
Cur NY-style classic, but now you can count it as
Like a Chocolate Créme Egg, except a three layer

[+

24 Lemon Blueberry - Summer

Summer sunshine, ripe blueberries and sugary len

[+

25 Triple Berry Shortcake - Summer

Strawberries, raspberries, and blueberries. May tu

[+

26 Hummingbird - Summer

Made out of actual hummingbirds. No, not really.

[

27 Pumpkin Spice - Autumn

Spicy and sweet-- the best thing about Autumn. E

&3]

28 Apple Spice - Autumn

Much easier to eat than bobbing for apples, but tf

[+

29 Gingerbread - Winter

A bite of this cake will give you a great deal more |



